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Distribution

The product is distributed on a single hybrid CD-ROM. It contains both a Windows and a Macintosh image. The Windows image is also readable on computers using the Linux operating system.

No auto-start mode is provided for any platform.

Files

There are approximately 450 files on the CD, organised into 12 top-level folders. Each unit of competence has its own folder and there is a folder for shared files. This contains support files necessary to run the Toolbox, as well as learning documents in Microsoft Word format.
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Naming convention

The naming convention for files and folders is that folders are named with the suffix of the unit of competence they refer to. For example, files for the unit WRRCS4B Coordinate interaction with customers are contained in the cs4b folder.

The main files for each unit are numbered sequentially, with the unit code suffix as the prefix. For example, the files for WRRCS4B are named cs4b_01.html, cs4b_02.html and so on.
Folder structures

To run from the CD, use the web browser to navigate to the CD drive top-level folder and double-click on the file index.html.

To run from a file-server, use the web browser to navigate to the top-level folder of the server and double-click on the file index.html.

To run from an HTTPD server, enter the correct URL. Depending on the server software, it may be necessary to add index.html to the end of the URL.

Within each unit of competence, the file structure is the same. Files are named with the code for the particular unit with the WRR stripped, followed by an underscore, followed by a sequential number. So the first file for the unit WRRCS4B is cs4b_01.html.

Topic folders are named after each unit, so all files for the WRRCS4B unit are in a folder named cs4b.

All files that appear in popup windows are named with the unit code, followed by popup, followed by an abbreviation of the content of the popup. For example, the file about one-to-one training is named cs4b_popup_one_to_one.html.

Each unit folder has an images sub-folder where all images relating to that unit are stored.

Shared files

There are some files that are shared by a number of units, plus resources that are accessible from anywhere in the Toolbox. These are all located in the shared folder.
Disaggregation
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Because the Toolbox is built in a modular fashion, each unit can be used in isolation. To do this, the folder(s) containing the files for the unit(s) should be copied to a new location along with the shared folder.

For example, if you wanted to use only the core units, you would create the folder structure shown on the right.

The unification menu is the file frameset_home.html, located in the shared folder. The top frame is contained in banner.html while the menu of units of competence is in the file home.html.

This file (home.html) will need to be modified if the full range of units is not used.

Running the Toolbox

In essence, there are three methods of running the Toolbox:

· From the CD-ROM

· From a network drive

· From a web server

From the CD-ROM

Windows

To run the Toolbox from the CD-ROM simply insert it into the CD-ROM drive and use Windows Explorer to double-click on the index.html file located at the top level of the CD-ROM file structure.

Macintosh

On a Macintosh, when the CD icon appears on the desktop, double-click on it to open it and then double-click on the file index.html.

Linux

When using Gnome or KDE desktop, the icon for the CD will appear on the desktop. Double-click on it to open it, then double-click on index.html.

From a network drive

Copy all files from the CD-ROM on to an appropriate folder on the network file server. Each learner who will use the Toolbox must be given read access to that folder.

To start the Toolbox, use Windows Explorer to double-click on index.html from the network folder. Alternatively, the index.html file can be opened directly in the browser.
You may wish to set up a share and create logical drives for learners to access the Toolbox.

From a web server

Copy all the files from the CD-ROM to the appropriate root folder for the web server. If index.html is set as one of the default document names, then learners simply need to enter the URL of the web server in the browser.
Integration into a learning management system
Note: This has not been tested by the Toolbox authors.

The Toolbox could be integrated into a learning management system (LMS), such as WebCT™. In this case, the folders need to be placed in the correct location for the LMS and the link from the LMS to the Toolbox files is through the unit_01.html file.

